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1. Introduction

Open Access Technology International, Inc. (OATI) webRegistry will serve as the central
repository for information required to support commercial, scheduling, and transmission
management operations in North America. OAT| webRegistry is a web-based system that
allows industry participants to register and maintain company information used in business
operations. In addition, companies can register new data and modify existing data that are

used in transmission and scheduling procedures.

The North American Energy Standards Board (NAESB) has provided the requirements for OATI
webRegistry.

OATI has developed the webRegistry software system to perform NAESB Electronic Industry
Registry functions. Beyond the software development and maintenance, OATI is also

responsible for the webRegistry system administration functions.
This document is intended to assist the role of Observer in how to use webRegistry.

For additional training, please contact support@oati.net.

@2012 Open Access Technology International, Inc.
This document contains proprietary information of OATI, Inc.
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2. Applying for webRegistry Access

To apply for webRegistry access, go to www.naesbwry.oati.com. The following screen will

open.

webRegistry

YOUR ENERGY | OUR SOLUTIONS

Registered user? Click here to login,

@«t a reqistered usee? Click here to apply,

[ nomict 1o ustrs |

Ths o 8 resticted softmmie spphcatson and = 1of sthonied wie onky

Al gies of the system are iogged, and the logs may B provided for e By agpecprate laa erforcement o regulaton,
sgencees

e dute termmatien of aCeis 8nd NCtHatdn 10 apgicgnate
sapreness of g Conent to these terms angd ccndtions of

Unauthorzed o wproger wie of Dhs 5yiterm may redull v o
Ontreng to i i O T INBCRE
MECLATELY d you do nit agree 10 the conditons stated in th Netice

use. LOG CFF I,

8999 - 2033 QAT Q) - Cotn Accews Techroiogy Inaematons, Inc. A Rghis Resened
B 9017 Onan Acroce Technalnzy Internatia e Diadube Moo maerad
© 2012 Cpen Access Technology Internatonal, InC. AN Rights Resenved

@ Click on the “Not a registered user? Click here to apply.” link. The Application for
Registration will open.

@2012 Open Access Technology International, Inc.
This document contains proprietary information of OATI, Inc.
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Application for Registration

Entity Details Applicant Details @ Manager Details @
Long Hame™ G fy Company No. 1 First Hams®™ Anns First Hama® Marig

Entity Code® TECH Hiddle Initial Hiddia Initial
Address 1% 3650 Technology Drive NE Last Mame® Smh Last Mame® Anderson
Aildness 2 Tithe Tithe
City™ Minneapols Email™ ne srithiEtecn. com Emaill® swdersoaFieon. com
State/Province™ Minnesota - Phone® 763.201.2020 Phone® 763.201.2020
Iip Code™ 55418 User Hame® Annes
Country™ United States -

Applicant’s Purpose * = redquired feid

Fleass anTay ol #o2n o ApRlYying and any addizisngl moTed.

Terms and c-:.mm.n@
:-"::' and .....-'.._'I.:. THAT UMt B4 acoaptad ik oS4l To JUEELT =]LL- a mlimaTLan

[ 7
<j-r 1 accapt the terpesag conditions stated above. Frint Terms and Conditions
Subenit Applicatic '

T 3017 Coen Acczes Techno ooy [nternatons |ne & e

I
i
i
i

@ Enter Entity Details. Information with an asterisk (*) is required. Enter information
about your company, including the long name, the Registered Entity Code, and address. If you
do not know your NERC Registered Code, but have previously registered with the NERC TSIN
Registry, visit http://reg.tsin.com/query/default.asp and search for your company’s name.
Note: Selecting “Starts With” under Advanced Search options will ease your search.

@ Enter Applicant’s Details. Enter details about the person completing this application.
This will be the person who is using OATI webRegistry, and entering information in the
system. The “User Name” field will become the user’s Login ID when they are approved to
access the system.

@ Enter Manager’s Details. Enter information of the applicant’s manager.

@ Enter the Applicant’s Purpose. This is not a required field. To complete this field,
however, enter the company or applicant’s reason for applying to the webRegistry. This
information will assist NAESB in reviewing the application.

@ Terms and Conditions. Terms and conditions must be reviewed and accepted in order
to submit your application.

@2012 Open Access Technology International, Inc.
This document contains proprietary information of OATI, Inc.
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@ Click in this box to accept the terms and conditions.

@ Click on the “Print Terms and Conditions” button to print the terms and conditions for
review, if desired.

Click on the “Submit Application” button to submit your application. The application
will be sent to NAESB and be pending NAESB approval.

Please remember:
e An asterisk (*) means the field is required. Applications cannot be submitted with

information missing from fields that are indicated with an asterisk (*).

e Applications will not be able to be submitted until the “l accept the terms and
conditions stated above” box is checked. Once this box is checked, the “Submit

Application” button will be able to be clicked.

e Once an application is submitted, NAESB will need to approve it before further

registration of data can take place.

¢ |f you do not have a valid Digital Certificate, the following page will display.

webRegistry

TOUM ENCRGY | OUR SOLUTIONS

In order to apply for registration you must present a valid certificate from one of the following Certificate Authorities:
Available Certificate Authorities will be listed here.

If you have technical questions on the webRegistry application service, please contact OATI at support@oati.net or 763
201-2020,

Back 1o webRegistry,

NOTXT TO USERS
Tha @ 0 0t ted 1M e bre 0pEin tetn B0 i e BNCeced e Coh

A2 ne ¢f Wes 3 e e hogped 8l e gt e, be priveted for e by ajprCniete lew
ordors erent oo e Pplator, sgenc e

Usmaberied tr amgriger vag of T 1 0em may T i imrmedate termeaticn of oo and
NS 00N 0 agPrograte BINCeher By (0 ng he e TR Ve 00 NSeC 000y
swsrenews of and conaert 1o thece termg and condtons of wae LOG CFF DMDIATILY # you &

Aot oyree 20 the (OnSRean iated @ the MNoteie

199 - 2002 OAT] wetdieger s "™ (1.0) - Ope Accem Tedwaiogy Iaernatond. Inc Ml Sighis Reserved

™ Mram Arrzer Ta
& aVas WLTT mLLEL TR
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3. Initial Registration of an Observer

Once an application has been approved, the user will receive two emails. One email will have
the User Name and a hyperlink to webRegistry. The other email will contain the initial
temporary password to log into the system.

Upon first login to the webRegistry using the initial password, the user will be prompted to
change the password. Instructions on updating a password will appear on the display and can

be found in the Administration portion of this training document on page 23.

Once the user changes their password, the Registration Steps page will open.

G Rogistration Steps OEE K &S00
Thak you fer applying for meSRegutry serices. Messs complets and mtmet your reguration By Solloweg the below eps.

Qg 1 wmmwmnmww

Campite Te £r22y heguerston form ped varfy the S/Grmaen & Conect.

AL it ome Codecdie Tt De tegetered, Ok on the AdE ity Code-Row Dutten,

The Entty Cace-Roi Regstraton Seody Wi 03e%.

Campiete tme Encxy Cotefisie Ragatanen form. i
Subme the Encty Code-Aoie Regsnaton farm By Ocong 0n the Enter button, t
Costem the promgt to ConTnce. '

The Eraty Ragueraton form ol row Mavs 30 aiccaced Bstey Coce (Roe).
Cack 0 the Moy Buttan t9 WM the Mgatraton for w0arovl.
Vour ety regeteaton Ras now Deen KOTVTeE 10 the North Amencss Energy Stangarts Boand for revew.

mmbmmwmmwm
SUNCares Bokd 300 £ 8 NiaTpte.

=~Q.-4.uhun

© 2012 Opan ccass TECHOOOEY IMBTITONS, 19C. &7 KN Rasened

Entities | Administration
Entity Registration |y

5 20132 Open Acoess Technology International, Inc. AN Rights Reserved.

@ Navigate to Entities >> Entity Registration. The Entity Registration page will open.

@2012 Open Access Technology International, Inc.
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[t Estiny Begisar anisn Bk ®
MERL: T Betard 10
@ Estity Cada TOCH Emity Type  (moaren -
Entity Mams Tl Obdefves Company Mo 1
ity LEL
Erainy Prodecscres Syl § spphoahis -
Eifeoive Date nE00] [l omun 5]
Untity Coda [Rale)
Ederailier: Locstmny AlTalistmr Cand st Ferrpting
w [deraifan
Tpn duntslisr
@ DS - e [

1B 1LY S04 S00HIE TRCEROEEY IPOETITONN), IR &) BT Nesev

©

Verify Entity information. Click on the “Everything” tab to display all information
needed. Some of these fields will be populated with information provided in the user’s
application. However, the user can modify or remove this information as needed.

Enter an identifier. This includes either the DUNS Number or GLN.

Verify the Entity’s location information.

Enter any affiliates, if applicable.

Verify contact information.

©@00006

Click on the “Load from TSIN” button to load Entity information from the TSIN Registry.
The system will search the TSIN database based on the Entity Code currently provided on the
Entry page. Users will need to verify the information is correct.

@2012 Open Access Technology International, Inc.
This document contains proprietary information of OATI, Inc.
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@ Click on the “Add Entity Code-Role” button to add the Code-Role. Note: Registration
of an Entity’s Code-Role is required for initial registration to proceed. The Entity Code-Role
Registration page will open.

Submission of application is not permitted until the Entity’s Role is registered in the
system. Click “Add Entity Code-Role” to register this information in a new page.

(oati Entity Code-Rok: Registration

Entity TOCN (Test Obsérods Compary Mo, 1) (Pendrsg) -
Lo Name  Test Observer Company Mo, 1 Entity Rode  Obrsarver @
Entity Ride Code  CESERVER1
Effective Date 02/18/2012 [55] 01013000 [H

w Contacts
Type Lsier Mame Phone E-mail
(@ Hour ~  TOMAdmN = Jana Doa (763)201-2020 exedith. sobseck@oatinet

Fm TSH @wflmw]

O 717 Opan kokn Tachnokey Inramaraml, Ine. M Aghn Raasrvid

Select the Entity Role from the dropdown. Select Observer.

@ 0

Enter the Entity Role Code in this field. This is a unique alpha numeric code that is
generated by the user.

Enter at least one contact. A 24-hour contact is required.

@ @

Click on the “Load from TSIN” button to load Entity Code-Role data from the TSIN
Registry. The system will search the TSIN database based on the Entity Code-Role and the
Entity Type provided on the Entry page. Information will need to be verified for accuracy
before it can be loaded into webRegistry.

@ Click on the “Enter” button to submit the Code-Role. Upon the user confirming the
submittal, the user is returned to the Entity Registration Page.

Please remember: The earliest Effective Date a Role can have is the date registration is
being performed. If registering today, entering a date earlier than today’s date will result in a
validation error.

@2012 Open Access Technology International, Inc.
This document contains proprietary information of OATI, Inc.
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5 fums Rogwvnes aseo
NERC 1D Recerd 1D
Untny Code TOCW Entity Tope  (owest -
Daaity Nawe Test (hoarver Corpany %o 1
Canny e
Kty Pradecesser o o sppbcini b

Hensive Dene a0o01:  [Rloisiosce [
Entity Code (Robe) CRLRER] [homvar)

Hdeatilion o

Lot ammns Al Comtacts Lveryphing

O 2012 Opan Acen Tachnaagy Ivamsdaal s M g Raawved

@ Once information is verified, click on the “Submit” button. Click “OK” to confirm the
submission and the information will then be sent for approvals.

The user will receive email notification once the registration has been approved by NAESB

and/or North American Electric Reliability Corporation (NERC).

Note: Upon next log in to webRegistry, the user will be prompted to make the initial
payment.

@2012 Open Access Technology International, Inc.
This document contains proprietary information of OATI, Inc.
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@ Verify that steps 1-10 have been checked and log out of the system. The user will
receive an email notice when initial registration has been approved.

Upon login to webRegistry after the approval of initial registration information, the user will

be presented with the following display in order to make payment on annual registration

dues.

[ paymens Eniey

2 Qo

L

B e o Sl TN \
Tkl Bl ) Tt [-ws 42

Conlbt Cad T ins -
ot O ll M e S815101010909190

L -
Bosurty Gade G5

Ty A rmagin
[T T S— -

J

[CT—

D 3013 Opan kiokn Tachndagy Inmamaraml, Inc. M Aigh Rarvid
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Select the payment type from the dropdown. In most cases, select Credit Card.

@ Click on the corresponding box of which payment you would like to make. Note:
Annual dues are assessed on number of Code-Roles registered in the webRegistry system.

Enter the appropriate payment information in the corresponding fields.

@ Click on the “Enter” button to submit the payment. An email receipt will be sent to the
email address provided.

@2012 Open Access Technology International, Inc.
This document contains proprietary information of OATI, Inc.
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4, Approvals
4.1 Approval History

Approval History displays the record of submittals and approvals in webRegistry. Information
provided includes the timestamp of the submittal, timestamp of the approval, and if the
submittal was approved or denied. Submittals that are approved will be highlighted in gray,

while denied submittals are color-coded in red.

ts Approval Payment Audi

Approvers

=,

Approval History

Approval Qverrides
Pending Approvals

Pending Changes

=T

i

chnelogy Intarnationzl, Inc. All Rightz Rezervad.

@ To view Approval History, navigate to Approval >> Approval History. The Approval
History display will open.

(Sen Approval History  Submizd Tiwestamg: Today (02/08/2012) BEmEE 0 S0 0
— Vakie Effective Date |
Type Attribute O New  Start Stop Objexct | Emtity Unsrr
02/082012 09.39:25 PSERAOMIN FPSER  Source/Snik  Source Fg " " 02/082012 0L 3008 PSE PSER PSERAdmIn  02/04/2012 19:3925 Approw oo
(/082012 09:39:23 PSERAGTMIN PSER  Sourte'Srk Souce Fontl Sew Q0872012 SIVOLI0D0 BA SEPE  MeredthE 02002012 09:41:2¢  Agproved
02/08/2012 09:39:55 FSERAOMIN FSER  Source/Sink  Siek Poiat | e 0082012 BLOLI000 PSE PSER FSERAGmIn 0206/2012 09:39:55 Appraved  Appro
02082012 05:39:55 PSERAGMIN PSER  Source/Sink  Sink Poid er 02/0872012 OL0L3000 BA SEFE  MereOthS  G204/2012 09:41:30  Approved
P/0R°2012 05:40:18  PSERAOMIN PSER Source/'Srk  Sink R ON2012 SO0 PSR PR PRERAAmen 02002912 09:80:10 Agproved  Appro

02/08/2012 09:40:18  FSERAGMIN  PSER
0082012 054041 PSERAGTN PSER

e 02/06/2012 QLOL/I000 BA SEFE  MeredthS  0208/2012 09:41: 34 Approved
12 Mew 0LON0LZ OL/OLI000 PSE  PSER  FSERAdmN 02/06/2012 09:40:31 Approved Appro

0LOR2012 09 40:4L PSERAGMN FSER 3 02 013000 BA SEFE Fenong
027882917 10C3P:S7 E5T @n Records 1ol 8
220 Cpena Tachroiogy Intarss | Al Rigru Pa -

@ Click the link under the “Name” column. Details about the object will display.

@ To view information about the approval, hover over the link under the “Notes”
column. Information about the approval will display.

@ Click the “Close” button to close the display.

@2012 Open Access Technology International, Inc.
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4.2 Pending Changes

ects l Approval ] Payment Audit
g’ Approvers
Owners

Approval History
Approval Overrides
Pending Approvals

Pending Changes

(@]

2012 Cpen Accez=Tachnology Internstionsl, Inc. All Rizhtz Rezarved.

@ To view pending changes, navigate to Approval >> Pending Changes. The Pending
Changes display will open.

@] 2| @ rreoms caeoe
(ow Pending Changes Submtzal Timestamp: Today (02/08/2012)

Subrenit sl

EFRE X 280

e thve Dister Approval

Vakoe

Koo
e Attribute OM | New  Start Stop Object | Entity Contacts Days | User Timestamp  Status  Moto)

02'68/2002  €1/01/3008 84 SEFE
Q2002012 QL/0L/3000 NAESE 7 Fending
0290/2012  01,/01/3000 RO en ? Fendng

Tencstamg Cser Entity
02)08/2012 09:60:4] PSERAGTHN PSER  Sourcw'Sek 5
02708/2012 10:51:40 PSERAOMIN PSER  PSE

02002012 10:51:40 PSERASNN PSER  POE

Object

SEPE

@ 2012 Cpen Azcexs Tecrrclogy Internatonal inc Al Right Seserves

@ Click the link under the “Name” column. Details about the object will display.

@ Click on the “Close” button to close the display.

@2012 Open Access Technology International, Inc.
This document contains proprietary information of OATI, Inc.



North American Energy Standards Board 03/02/2012 | Page 16 of 36
OATI webRegistry Observer Quick Start Guide v1.1

5. Payment

al | Payment | Audit larming
PaymentLog N/ J
Subscription Summary

© 2012 Open Access Technology International, Inc. All Rights Reserved,

@ To view the Payment Log, navigate to Payment >> Payment Log. The Payment Log
display will open.

Eretegs  Obgects  Appecesl  Prgmed Lude dleveng

O r— T

o Payment Log  Papmant Dursbion: AdL

OEEE o &6 0

Paymumt
tart
Date

1D | Enity Cosde Rl

Transatzm  Authoreaston
| wmadamp Hastfd  Advcasnil . €

ALY PRNLMIE 330213 M MeEAN (REDIT 250,06 BSEIEMEJ‘H

@ Click on the “Close” button to close the display.

| | Payment | Audit _Alarming

Payment Log ( 1 )

| Subscription Summary |

© 2012 Open Access Technology International, Inc. All Rights Reserved,

@ To view the Subscription Summary, navigate to Payment >> Subscription Summary. The
Subscription Summary display will open.

Etes  Otjecrs  Zpprowel  Puoymest  Aett Zeswing  Sdwmenitieton

Tagitry Menagemest  Dets  Logour  Help  Windew

ECRRx aeo

Current Submcrpton

@ Click on the “Close” button to close the display.

@2012 Open Access Technology International, Inc.
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6. Audit Trail

nt | Audit | Ala

.| Audit Trail

£ 2012 Open Access Technolo gy International, Ing. All Rights Reseryed

@ To view the Audit Trail, navigate to Audit >> Audit Trail. The Audit Trail display will
open.

Ertiber  Ctyem  Zpgvoel Pyt Audt  Mewning  Sdewnaaton  Tegatry Maregereet Dots Logeur Ml Windew
BITIEIE] R x
oot Andk Trall  Daraen: < Today (02/13/2012) & BEEE X &80

Modtied Dy
- Tt amp Gver Mame | Company | B9 Address | Reison  Acion | Type | View Obiject | View XML
¥ 0UTIAN2 MEISAMAN  TROMETe TR 19.100.169.120 PISERT Paymwert 1] e

m AT e Bl YT ad re e
e | s ———————————

@ To view a selected record, click on the corresponding box to the record you wish to
view. Click on the “View Selected Records” button to view the selected records in more
detail.

@ Click on the “Close” button to close the display.

@2012 Open Access Technology International, Inc.
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7. Alarming

7.1 Active Alarms

lit | Alarming | Administr
| Active Alarms

Alarms History

Alarm Subscriptions

- -

2 2012 Cpen Accez= Tachnology Internationzl, Inc. Al Rightz Rezerved.

@ To view Active Alarms, navigate to Alarming >> Active Alarms. The Active Alarms
display will open.

BN =0] - '

(G Active Alyrms

Bracknowhksdged Alarm Information Motification Status

[y Delvernd On 1 mad/ Pager
QLUR/2912 11:14:18  joho doePte.com
000012 11:14:02

@ Click the “Acknowledged Checked” button to acknowledged checked alarms. Click on
the corresponding box to the left of the Alarm Type to check an alarm. A checked alarm will
have a checkmark in the box.

@ Click on the “Acknowledge All” button to acknowledge all alarms. Alarms will not need
to be checked when using this function.

@ Click the “Close” button to close the display. No alarms will be acknowledged.
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7.2 Alarms History

Audit Alarming ] Administration
- Active Alarms
Alarms History @

Alarm Subscriptions

I/ 2012 Open Access Technology Internationzal, Inc. All Right=Rezerved.

@ To view Alarms History, navigate to Alarming >> Alarms History. The Alarms History
display will open.

BRI
ot Alirmms Hindory

Adkaovdidgnd Viti: Today (02/08) 513)

Acknowicdged Alsrm Ialoermabion Hobthcation Siatn

s byt
Heavage Type Db red O

DAT] mesSagaty barrg bepra Peoroary 27, X112 Tranngy will e isees m e B4 rasch of désrert roam n wabilsgrry. sl Marim 41081017 11:11:7] hndcsfisetcon

Frameeort  Marus 430852012 11:12:03
aupamz: LIMEAT est %'l"

Aoz Tecmno gy Imerratonal Ing A1l Rights Lapened

CO0IT L1320 Haa

@ Click the “Close” button to close the display.

7.3 Alarm Subscriptions

lit | Alarming | Administration
Active Alarms I

Alarms History Sl
Alarm Subscriptio J

2 2012 Cpen Accezz Technology Intarnationzl, Inc. All Risht=Rezarved.

@ To view Alarm Subscriptions, navigate to Alarming >> Alarm Subscriptions. The Alarm
Subscriptions page will open.
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D16 C[8 Mo o I [T

(ot Alatm Seilscriptions TEB X &80

Absrm Sobncription brdommation Notification Sefected
Alarm Descripton Subsorption Date  Rotfcation Method ot
.ivv& AR when méw Iieas Tom & Owated o modfed 02082012 1116920  EmalFamenonk o Newes
Jpamarry Pabcarion A9 TNIT 8 DG0NT U300 3 RCCeistl HOITON _ (2/0K2012 11:09:58 - EmalPeoc Marux
e [ONL 3O
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@ Click on the link under the “Alarm Type” column. This will open the Alarm Subscription
Entry page, where modifications can be made.

©

Click “Delete” to delete a selected Alarm Subscription. A selected Alarm Subscription
will have a checkmark in the box. To select an Alarm Subscription, click on the box to the left
of the Alarm Type.

Click the “Delete All” button to delete all Alarm Subscriptions.

Click on the “Close” button to close the display.

© 00

Click on the “New Subscription” button to create a new subscription. The Alarm
Subscriptions Entry page will open.

(Gati Alarm Subscription Entry 2 ae o

Alarm  Aporoval Action Needed @

Description Approval Action Neaded
Delvery Sedection Qe trme debvery only:
Emad ¥ jonn.doeStest.com
Pager
¢~ Additional forms of delivery: & ARrmng - Requrres manual acknowledgement
Instant Popup |V
@ Framework |¥] Action Heeded  Indicator Text
Envelope Tray
Sound Select a Sound -

/

Motfication - Auto Acknowledged, Notfcation s delverad only once

@ Select the alarm from the Alarm dropdown. Alarms include “Approval Action Needed”
and “Object Expiration.”
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®

Determine delivery selection for one-time delivery only. Select email or pager
notification. To select the type of delivery, click in the corresponding box and enter the
appropriate information in the field.

©

Determine additional forms of delivery. This includes the choice of manual or auto-
acknowledgement of alarms, as well as the delivery. Delivery methods include sound and pop-
up features.

Click the “Enter” button to create and save the Alarm Subscription.

@ ©

Click the “Close” button to close the display. No subscriptions will be created or saved.
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8. Administration

8.1 News

arming | Administration | R

News

User Configuration
User Management  »
Delegations

Impersonate

© 2012 Open Accesz Technolozy Intarnationsl, Inc. All RightzRezervad.

@ To view webRegistry news, navigate to Administration >> News. The News display will
open.

0@ =@ v x
o hews BEERE R &8O
I Mlextirwe Dale | xprabion Dabs
QLORI0LT Al b RIFD SESSKEMIS Cactrung BIFR SERSIME will corfmye wnhl Fegrary 14, 3011
QLOEI0LE a2 Imnirg Begrs Fepngry 27, 2012 DA TT webfsgetry tranng egrs Fetruasy 27, 2012, Treneg wil be talorsd 1o meet the neecs af offerent roles n webfegeiry.
02070LE ORI Wimicome VDT TD W R T

£ 2012 Cpen Access Techealogy Inerradonal, ko All Rights Rasenved

@ Click the “Close” button to close the display.

8.2 User Options

arming | Administration | Registry Management Data  Logout

News

[ User Configuration  » User Options
User Management  » Change Password
Delegations Display Cenfiguration
Impersonate

2 2012 Cpen Accezz Tachnology Intarnationzl, Inc. All Right=Rezarvad.
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@ To select User Options, navigate to Administration >> User Configuration >> User
Options. The User Options page will open. These preferences will only change in this Users’
account.

(oati User Options 18 O

Company PSER
User Name PSERACmIN

@ Security Role Entty Admn

Email nong.or@oatinet
Password Expire Date 08/05 }»&2\ n 179 day(s) )

2
Tme (EST @
Menu Style &

Page Size 30 o
St
(Menus wil expand automaticaly when cursor hovers over them)
@ Appication

(Menus wil expand only when cicked on

TimeZone Eastem Standard

Default Reason for Change WP Rég ‘,es’.ig )

6, v |
\_kve [ Change Password Qsﬂ
g pen aczem Tecnnalogy Insermaticral Inc A1l Rights Regaryes

Information in this section will be pre-populated based on User Account information.

© 0@

Select the preferred Page Size. The default is 30, and is recommended for optimal load
time. Page Size is the amount of data lines that are displayed on a Summary page.

©)

Select the Time Zone from the dropdown. This field will control the clock on the
upper-right hand corner of the application, as well as timestamps throughout the application.

©

Select a preferred Menu Style by clicking in the corresponding button. A Web menu
style will allow menus to expand when a cursor hovers over the menu. An Application style
will require the user to click on the menu to expand.

©

Select a “Default Reason for Change” from the dropdown. This will pre-populate a
selected “Reason for Change” each time it is required in the system.

©

Click the “Save” button to save the configurations. A prompt will display.
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9 , You must restart the webRegistry application
\-7/ in order for your changes to take affect

. V—— e —
wsoave Only ! i Save & Restart @anceﬂ
............ ™ r

2 2012 Cpen Accezz Technolegy Intarnationzl, Inc. All RightzRezerved.

©

Click the “Save Only” button to save the configurations. Change will be available the
next time the user logs in to webRegistry.

O,

Click the “Save & Restart” button to save the configurations and be automatically
logged out and logged back in to the system. Changes will be available immediately.

Click the “Cancel” button to cancel any changes. Changes will not take place.

Q ©

Click the “Close” button to close the display. Changes will not be made or saved.

8.3 Changing a Password

'ming | Administration l Registry Management  Data  Logout
Mews
b User Configuration  » User Options -
- User Management k Change Passwerd
Delegations - Display Configuration
Impersenate
© 2012 Open Access Technalogy International, Inc. &1 Rights Resarved.

@ To change a password, navigate to Administration >> User Configuration >> Change
Password. The Change Password display will open.
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PSERAdmIn

- Passwords will contain a minimum of 8 and a maximum of 30 characters.
2- Each password must contain three out of the four character types:
Lower case letters: a-z
Upper case letters: A-Z
Numbers: 0-9
Special characters:  “~1@8%A()_+-=[1{};:,./<>?

3- Blank spaces are not valid character type,
4- Do not use the following special characters:
Quote, Double Quote, Pound, Star, Ampersand, BackSlash, Vertical Bar
5- Be advised that you may not reuse passwords for a period of one year (365 days).
6- Consecutive passwords may not be similar.
Similarity is verified by the match of any case-insensitive consecutive 3-character substring
in the new password with any case-insensitive consecutive 3-character substring in the previous password.
For example:
password abc123DEFS%
is similar to password ABCA56def#*
similar to xyz456ABC#*
however dissimilar to xyz456pqr#*

€ 2052 Open Azzess Tennology Inesnadenal Inz Al Sighufaserved.

Please review the password criteria for assistance with password changes.

Enter the old password in this field.

Enter the new password in this field.

Re-enter the new password in this field.

Click the “Submit” button to submit the new password.

@00 0060

Click the “Cancel” button to cancel the change. The password will not change.
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8.4 Display Configurations

ning | Administration | Registry Management Data Logoul

MNews

User Configuration  » User Qptions

User Management Change Passwerd 1
Delegations Display Configuratio
Impersonate

E 2012 Cpen Accesz Technology Internationzl, Inc All Rights Rezerved.

@ To configure display settings, navigate to Administration >> User Configuration >>
Display Configuration. The Display Configuration page will open.

18| 5]8 [ iy o= =-
(T Display Configuration Hado

~)
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-
-
=
=

a r
-
=
=
=
r
b
=
=

i Wl o T T e W B i U U | &

S 2012 Dgan Aocems Tach=clogy Intareaniznal Inc All Rights Resersed.

@ Select from the boxes in the “Inline” column to have the corresponding display view in
a new tab.

@ Select from the boxes in the “Pop-Up” column to have the corresponding display view
in a separate window.

@ Click the “Modify” button to make and save the changes.
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9 ) You must restart the webRegistry application
‘-'/ in order for your changes to take affect

| [ &
wsSave Only | - Save & Restart . ancel]

2 2012 Cpan Accez=Tachnology Intarnationsl, Inc. All Rightz Rezarved.

©

Click the “Save Only” button to save the configurations. Change will be available the
next time the user logs in to webRegistry.

O,

Click the “Save & Restart” button to save the configurations and be automatically
logged out and logged back in to the system. Changes will be available immediately.

Click the “Cancel” button to cancel any changes. Changes will not take place.

Click the “Check Defaults” button to select the default configuration choices.

ONONO

Click the “Close” button to close the display. Changes will not be saved.

8.5 Creating a New User

ling | Administration | Registry Management Data Log
Mews
1 i ' 3
_ User Configuration . r";-‘
User Management  # Users
Delegations Users Online
Impersonate E-Mail Histery
Legin Histery
B 2012 Cpen Accezz Technology Internationzl, Inc All Rightz Rezerved.

@ To create new users, navigate to Administration >> User Management >> Users. The
Users display will open.
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Bla|sl@fvm . =
(om Users  Eraty: PSER (Power Selior) BEEEE N &00

User Informaton

Parvwrord
xprw
Lty U i ¢ | Lant Nower | Farst Mame M1 Ml Date | Secunty Robe | Credentid Type | Statss
Powar Seder PEERAS Dee Jatn nengloe@ost aet (763 2012000 06052012 Enony Acmin Usatame Py Ae
M 153058 T . -Msm Mezid b of 3
£ 3012 Cper Acsem Termrchgy Interranoral Inc A Righz Rezerves

@ Click on the link under the “User Name” column to view the details of the User.
Administrator users can make modifications from this display.

@ Click on the “Close” button to close the display.

Click on the “New User” button to create a new user. The User Entry page will open.
Only Administrator users can create additional users.

3
E ]

User Entry

®

User Mame  Annss G}
First Mame.  Anne @
M @
Last Mame Smen @
Emall znne smthi@test.com @

Phone (763 ) 201 - 2000

User Comment @

Allow Password Expiration | (Paseord’ nf regure changng evi Sﬂ@
Certificate Identifier Erter Cervficate Informaton as Teat @)

Manual Cert Identifier AnneSCertficate

(B

Enter the User Name in this field.

Enter the first name of the user in this field.

Enter the middle initial of the user in this field (optional).

©@ 0006

Enter the last name of the user in this field.
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Enter the email address of the user in this field.

Enter the phone number of the user in this field.

Enter a comment about the user in this field (optional).

©@ 000

By default, passwords will expire. A password that will expire will have a checkmark in

—+
=
D
o
o
x

Select the Digital Certificate of the user from the dropdown.

® ©

If a Digital Certificate needs to be entered manually, enter the Digital Certificate
information in this field.

G,

Select the Security Role of the user from the dropdown. Security Roles include Entity
Administrator and Registry User. An Entity Administrator will have permission to create and
edit data in the system. A Registry user has permission to view data, but cannot modify it.

Click the “Enter” button to create and save the new user.

® @

Click the “X” to close the display. Changes will not be saved and the user will not be
created.

8.6 Delegation

19 | Administration | Registry Ma
‘ News

User Configuration  »
User Management  »

Delegations (1) |

Impersonate

2 2012 Cpen Accez=Technology Intarnations|, Inc. All RightzRezerved.
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@ To specify a delegation, navigate to Administration >> Delegations. The Delegation
display will open.

(G Dobgations  Status: ALL Efecive Dete: Teday (02/15/2012) ETNEE X &00

Entity
Actng  Dedegating  Status  Commment
EEC ™o Atve 02

/152012 01/300% g 92/15/201 148626 . Ry AL 92/15/2042 12:02:21 830
N 1261833 o ' Page Lol 1 ' Record tof 1

FHlection Date :
Start Stop n
1572012 1/3008 20

@ Click on the “New Delegation” button. The Delegation Entry page will open.

~~, Delegation Entry :’iﬁ
1 6]
Delegating Entity F‘SEF{U NP

Acting Entity WDITAL (We Do It Al Company) «

- .

Comment pjease enter a commenthere] [ 3 )

Effective Date 02/08/2012 [Z8] 01/01/3000

(5 Jemeer]

B 2012 Cpen Access Technology Internationzl, Inc All Righiz Reserved.

@ The Delegating Entity will be pre-populated with the user’s Entity name.

Select the company to delegate data management authority to from the Acting Entity
dropdown.

Enter a comment about the delegation in this field.

© ©

By default, the Effective Start Date will be the date the form is completed. The default
Effective End Date will be 01/01/3000. Dates can be modified manually, or by using the
calendar button.

©

Click the “Enter” button to create and save the delegation.
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@ Click the “X” to close the display. The Delegation will not be created or saved.

1g | Administration | Registry Ma
[hﬁ News |

User Cenfiguration  »

User Management  »

Delegations @_

Impersonate

2012 Cpen Access Technology Internationsl|, Inc. All Rights Rezerved.

®To remove or confirm a delegation, navigate to Administration >> Delegations. The

Delegations Summary page will open.

(oo Dolegations  Status: ALL  Bectne Date: Today (02/13/2012) ETEE X &00

Entity Conlwmed | Cancelied
Oclegating  Status  Coosment Start Stop Tmestamg ACDHON | W s L Tamestamg

@ Click on the “View” link under the “Action” column to take action on the delegation.
The Confirm Delegation or Delete Delegation display will open depending on the available

action.

Please enter notes here -

el ] [Cance

2012 CpenAccess Technology Internationz], Inc All Rights Rezerved.

@ Click on the “Delete” button to end the delegation. The “Confirm” button and “Deny”
button will be available depending on the available action. Clicking the “Confirm” button
will accept the delegation responsibilities. Clicking the “Deny” button will reject the

delegation request.
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9. Registry Management

9.1 Delta Publications

n | Registry Management | Data
Delta Publicati
Publication History

Registry Downlcad

@ 2012 Cpen Accezs Tachnology Intarnational, Inc. A1l RightsResarved.

@ To access the Registry Delta Publication, navigate to Registry Management >> Delta
Publications. The Delta Publications display will open.

@ £ 134_2012000_0 (02/08/2032) Orignal Publcanen: ACTIVE - 147_20120006_8 {0206/ 2012) BTN X &S00

BEEEEREREE EE FERERSHY

4
{1
BHEBBEBHIBIRRE

S
EE

£ 1012 Open Access Tachnology Intecratiorad Inc AN RignasTazerved

@ Click the “Close” button to close the display.

@ Click on the Changed Publication Field to review comparisons of different reports.
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9.2 Publication History

03/02/2012 | Page 33 of 36
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[ Registry Management I Dz

Delta Publications 1

Publication History

Registry Download

@ To access the Publication History, navigate to Registry Management >> Publication
History. The Publication History page will display.

Cow Publcation Mestory

(Hectnw Date: ALL

146 146 20120006 U

187 187 20120200 5
140 14820120207 5
199 149201202085
150 150_2M120208 U
151 :51_})12&209 Y

Efective
Date

Publcation

e Format

Method Version  Motes Changes | User Publshed MO8 CSV XML

Tumestamp

027062312 UrsCheduiet ARCHIVE 22088 DankePS 02006/2012 11:56:22 Yes Loy Dax Yas
0082012 Scheduled ACTME Quegey Syten  02/07/2012 08:00:02 Yer Yo Yax Yeu
02/07/2012 Schedued  AROINVE Qe Syvten  A297/2012 08:00:53 Yes oex Xea Yaa
12/08/2012  Schedve:  ARCHIE (aoges Symtem  02M96/2012 0900262 Yes Yew Ysu Yew
02/0872012 Ucschedies ARCHIVE View Ouopes Morgl  026/2012 14:39:00 Yes Yoo Ven Yeu
020872012 Unscheduied  ARCHIVE Qurgey DacaPS 0206/20:215:0822  Yes  Vew Yes Vew
2012 Urscredclet ARDINVE  View g‘.__m Hengl 020672052 15835 Yah Yoo Yay Ves

3 W’M ARCHIVE DiwPS 02°00/2012 15:15:00 e Xmx Xaa
scheddles ACTIVE ;._l_rm DanePS 0296/2012 1R38:19 Ves ey Yeu

AR
}a,,'? ATy -.v'm;{-r\,\f;\,a RNV T e s A Ly me’
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@ Hover over links in the “Notes” column, or click the link under the “Changes” column
to view more information about the webRegistry Publication.

@ Click on the “View” link under the File Format columns to view the webRegistry

Publication.

@ Click the “Close” button to close the display.

9.3 Registry Download

(ol

on

2012 Cpen Accez= Technolos,

Registry Management | Dati

Delta Publicaticns
Publication History,

[ 7 Reg_i»sgry Download\;;

y Internationz|, Inc. All Right=Rezearvad.
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@ To download webRegistry Publications, navigate to Registry Management >> Registry
Download. The Registry Download page will open.

it
&

@

@: Registry Download 2 | &

Sedected Objects

2il~iB|l>

4
Q Downkad Sewcted Objects | cw@

- crems Temcckgy Intmrratonsl Ins Al Sghs Ratarved

Select the webRegistry Publication version from the dropdown.

Select the file format from the dropdown.

OMONC,

Select the Objects to include in the download. To select, either double-click on the
object, or use the arrows.

Click the “Download Selected Objects” to begin the download.

© ©

Click on the “Close” button to close the display. No download will take place.
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10. Data

Existing TSIN Data can be found in OATI webRegistry. For the purpose of this training, we will
view PSE data.

10.1 PSE Data

int | Data | Logout Help Window

| TSINRegistry » TSIN Balancing Authorities
TSIN PSEs @

TSIN Products

TSIN Security Coordinators

TSIN Service Points

TSIN Source/Sink Points

TSIN Transmission Providers

2n Accezz Technology Internationzl, Inc. All Right=Razervad.

@ To view existing PSEs in the TSIN Registry, navigate to Data >> TSIN Registry >> TSIN
PSEs. The TSIN PSEs display will open.

(oon TSIYPSUs  Groty 10: 08, 08, -0, 71 EERE X &80

Regutry | PSE Pt Entity  Contact | 24 Hour
[ Rame Fol Narose: Code 24 Hours  Phone | Fax
i WTQAL OATIA
7o WTQA3 04 e test PSED
€9 WTQAZ OATI fake test PSE 2
£8  WTQAL OATIfke test PSE 1

BSOS LS 1110416 &Tldl Racords -4 of 4

NERC Registry Ml‘.;ﬂl 2-92-08 000000

nnokgy oerrancaal, Inz All Jigns Reserved

@ TSIN Registry PSE data will display. Click the “Close” button to close the display.
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11. Help

11.1 Recommended Browser Settings

t Help | Window

Recommended Browser Settings k
Registry Documentation

Registry About

Internet Explorer &
Internet Explorer 7

Internet Explorer 8
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@ To find information on the recommended browser settings, navigate to Help >>
Recommended Browser Settings >> selected IE. Documentation on how to best set up browser
settings for that IE version will open.

11.2 Registry Documentation

gout | Help | Window
Recommended Browser Settings
| Registry Decumentation 1
Registry About
£ 2012 Open Access Technology International, Inc. &Il Rights Reserved.

@ To find Quick Start Guides, navigate to Help >> Registry Documentation. The
webRegistry Documentation display will open. Documentation will be available for download
from this page.

11.3 About

jout Help Window

Recommended Browser Settings

o

ess Technology International, Inc. All Rights Res

Registry Documentation

Registry About

2012 Open Acc srvad.

@ To view contact information, navigate to Help >> Registry About. Please contact
support@oati.net with any questions.

Filename: OATI webRegistry Observer Quick Start Guide v1.1 JR 030212
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