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	BPA VISITOR (S) REQUEST AND ATTENDANCE MEETING LOG
	


	INSTRUCTIONS: All Requests should be sent 24 hours in advance to the Security office staff listed below.

For all visitors (non-BPA personnel) attending a meeting or visiting BPA Headquarters or the Ross Complex, please fill out sections 1-7 below and send via E-mail (as an attachment) to: HQ Access Request or Ross Access Request (depending on the location of the visit).
Foreign Visitor (Non U.S. Citizens) should fill out form 5632_08e.dot.  Unclassified Visits and Assignments Foreign Nationals Registrations form.


	For anyone requiring escorted access to entry-controlled areas in the Dittmer Control Center, please check this box:  FORMCHECKBOX 


	1. List all visitors who will be attending and the company they are representing.

	 Name of Visitor
	Company Name
	Identification*

(Control Center Access Only)
	Power Marketer**

(Control Center Access Only)


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	*For control center access, include one of the following identification numbers: BPA logon ID (example: abc1234), state/provincial drivers license number (including state/province) or passport number (including country). Foreign Nationals must include their passport information.

** For control center access, state whether or not the visitor is an electric power marketer.

	2. List the date(s) of the visit.

	     

	3. List the time(s) of the visit.

	     

	4. Location of the meeting or event (include room numbers).

	     

	5. Reason for the visit or meeting.

	     

	6. Provide a BPA point of contact (POC) for this event that can be reached when the visitors arrive. If the visitor’s escort is not the same person as the POC, also provide the name of the escort.

	Name of POC and escort
	Phone number
	Routing

	     
	     
	     

	     
	     
	     

	7. Submitted by (Name)
	Phone number
	Routing
	Date

	     
	     
	     
	     

	8. Security Office Approval
	Date

	     
	     

	9. Official Use

	     

	FOR SECURITY USE ONLY

	HEADQUARTERS BLDG CY FOR POST BOOK - SECTION 6 WILL BE FILED ON CT I DRIVE/CGDATA/CGS/BPAVISITOR FORMS

DELETE THIS COPY ON ____     __________________.


