
SCHEDULE for Publication - WORKDays lapsed since last EC meeting where changes are made
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View 1 - Sequential 
processing of tasks:
1 - EC meeting

2 - Minutes prepared & 
adopted

3 - Member Ratification

4 - Changes made to 
documents
 and proofing

5 - Prepare manuals in PDF

6 - Prepare summary books in 
PDF

7 - Final Proofing

8 - Media Preparation

View 2 - Where appropriate, 
some tasks begin before 
completion of previous 
steps:

1 - EC meeting

2 - Minutes prepared & 
adopted

3 - Member Ratification

4 - Changes made to 
documents This can begin prior to last EC, but must have some number of days (this shows 10

 and proofing to make adjustments after the ratification is complete

5 - Prepare manuals in PDF

6 - Prepare summary books in 
PDF

7 - Final Proofing

8 - Media Preparation
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